
Boone County Regional Planning Commission 
 

Rules of Procedure 
 

WHEREAS, the Boone County Regional Planning Commission is a legally constituted 
body; and 
 
WHEREAS, the Boone County Board have designated the Boone County Regional 
Planning Commission as a recommending body on planning considerations; and 
 
WHEREAS, Boone County desires to have a Comprehensive Plan with the general 
purpose of guiding and improving the harmonious development of said City and County 
in the best interests of promoting the public health, safety and conveniences; 
 
NOW, THEREFORE, BE IT RESOLVED: 
 
ARTICLE I.  GENERAL PROVISIONS 
 

Section 1: These rules are supplementary to the provisions of the Zoning 
Ordinance and the Subdivision Ordinance of Boone County, Illinois. 

 
Section 2: Any member who has any interest in a matter before the Planning 

Commission shall not vote thereon and shall not participate in the 
discussion at the meeting at which said matter is under 
consideration. 

 
Section 3: Nothing herein shall be construed to give or grant the Boone 

County Regional Planning Commission the power or authority to 
alter or change the County Zoning Ordinance.  This authority is 
reserved to the Boone County Board. 

 
Section 4: The State’s Attorney shall be consulted in matters where the 

powers of the Planning Commission are not clearly defined. 
 
Section 5: The Planning Commission office shall be in a location convenient to 

the citizens of Boone County. 
 
ARTICLE II.  MEMBERSHIP, OFFICERS AND DUTIES 
 

Section 1: The Boone County Regional Planning Commission shall be 
composed of five (5) members appointed by the Chairman of the 
Boone County Board, with approval by the County Board, for a 
period of three years. 

 
Section 2: Ex-Officio members shall be: 
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  Chairman - Boone County Board 
  Engineer – Boone County Highway 
  Superintendent – School District No. 100 
  Superintendent – School District No. 200 
 
Section 3: The officers shall be Chairman and Vice-Chairman. 
 
Section 4: The Planning Commission shall elect from amongst it members the 

Chairman and the Vice-Chairman.  The Secretary of the 
commission is the professional staff person or other appointed 
representative.  In the event of death, removal for cause, or 
resignation, successors shall be elected by the Planning 
Commission as a whole. 

 
Section 5: The Chairman shall supervise the affairs of the Planning 

Commission.  He shall preside at all meetings of the commission, 
shall appoint such committees and subcommittees as may be 
necessary, and shall be an ex-officio member of all committees and 
subcommittees so appointed. 

 
Section 6: The Vice-Chairman, in the absence or disability of the Chairman, 

shall assume all duties and exercise all powers of the Chairman. 
 
Section 7: The Secretary shall record and maintain permanent records of the 

Commission’s proceedings.  All records shall be kept in the 
Planning Office and shall be a matter of public record.  The 
Planning Director shall be custodian of the files of the Planning 
Commission. 

 
Section 8: The term of office for all officers shall be for one (1) year with the 

election in April, or officers shall serve until new officers have been 
elected.  Officers elected after the April date shall have their terms 
from the date of election until the following April. 
 

ARTICLE III.  MEETINGS 
 

Section 1: The Boone County Regional Planning Commission shall meet 
monthly.  The date and time for all regular meetings for the coming 
year shall be determined at the beginning of the year.  The 
meetings may be held at the time and place if fixed in the motion of 
adjournment or notice of a special meeting.  If no other place is 
fixed in the motion, the meeting shall be held at the Boone County 
Administration Building, Belvidere, Illinois. 

 
Section 2:  Regular meetings may be cancelled by the Chairman when there is 

no business pending.   
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Section 3:  Special meetings may be called at the discretion of the Chairman or 

upon the request of two or more members. 
 
Section 4:  All meetings shall be conducted pursuant to the provisions of the 

Illinois Open Meetings Act, 5 ILCS5/120, et.seq. 
 
ARTICLE IV.    ORDER OF BUSINESS 
 

Section 1: The quorum for the Planning Commission shall be three (3) 
members present of the five (5) total members on the Commission. 

 
Section 2: The agenda of the Commission meeting shall be constructed as 

follows: 
  

a. Roll Call and Declaration of Quorum 
 
b. Approval of Minutes of Previous Meeting (s) 

 
c. Old Business 

 
d. New Business 

 
e. Communications 

 
f. Committee Reports 

 
g. Planning Reports 

 
h. Discussion 

 
i. Adjournment 

 
ARTICLE V.  MEETING PROCEDURES 
 

Section 1: The Commission shall hold a public hearing for any proposed 
amendment to the adopted Comprehensive Plan. 

 
 Procedure for amendment to the adopted Comprehensive Plan. 
  

(1) Any proposed amendment to the Comprehensive Plan shall 
be made in writing and shall be filed in the Planning 
Commission Office pursuant to a schedule of filing dates 
available at the Commission office. 
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(2) Requests received after the filing date shall be held for the 
agenda of the next regular scheduled meeting of the 
Planning Commission. 

 
(3) At the time of the meeting, the petitioner shall attend on 

his/her own behalf, or be represented by counsel. 
 

(4) Objectors or their counsel shall be allowed to present their 
opinions at the Planning Commission meeting.  If it is 
possible, the objectors shall contact the Planning 
Commission Office prior to the meeting and request an 
opportunity to testify. 

 
(5) All persons wishing to testify in favor or against the proposed 

amendment may do so; however, the Chairman shall 
exclude irrelevant, immaterial, incompetent, or unduly 
repetitious or other evidence at his discretion. 

 
 Procedure for Text Amendment, or Preliminary Plat. 
 

(1) A copy of the application requesting the proposed Text 
Amendment or Preliminary Plat shall be filed in the Planning 
Commission Office pursuant to a schedule of filing dates 
available at the Commission office. 

 
(2) Requests received after the filing date shall be held for the 

agenda on the next regular scheduled meeting of the 
Planning Commission. 

 
(3) At the time of the meeting, the petitioner may attend on his 

own behalf or be represented by counsel. 
 

(4) The Commission may ask questions of the petitioner to 
clarify information and may question objectors and permit 
limited public comment, at the discretion of the Chairman. 

 
(5) The Commission may provide points of concern and 

suggestions in their recommendation to the County Board. 
 

Section 2: Continuances 
 

Continuances may be granted at the discretion of the Commission, 
in any case for good cause shown and to any interested party who 
has made an application before the Commission. 
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Grants for continuances shall be allowed for no more than 
three (3) months in the matter of: 

 
a. New cases - first time on the agenda.  Continuance may 

be granted upon request however shall not exceed two 
(2) continuances. 

 
b. A third continuance request shall be denied and case 

removed from the agenda.  Applicant must re-apply. 
 

c. Continued cases – which have previously appeared on 
the agenda may request a continuance provided that: 

 
1. Applicant has given reasonable notice in writing to all 

persons who have failed an appearance in the matter; 
and 

 
2. Applicant will be unable to proceed with his evidence 

at this meeting. 
 
ARTICLE VI. FINAL DECISIONS OR RECOMMENDATIONS 
 

Section 1: The Commission shall conduct its vote in public session at the 
meeting in which evidence is concluded. 

  
Section 2: The Planning Commission may continue the case at the request of 

the applicant or the staff only.   
 
Section 3: A concurring vote of three (3) members of the Planning Commission 

shall be necessary to recommend or approve any Text Amendment 
or Preliminary Plat.  In the event that there are not sufficient 
members present to act affirmatively on a Text Amendment or 
Preliminary Plat, the matter shall be forwarded to the next 
appropriate Board, with no action taken. 

  
Section 4: A simple majority of those members present shall be required for all 

procedure votes or matters other than a Text Amendment or a 
Preliminary Plat. 

 
Section 5: The recommendations of the Planning Commission shall be 

forwarded to the Zoning Board of Appeals as soon as possible after a 
decision is reached.  A copy of those recommendations shall also be 
sent to the Planning, Zoning and Building Committee of the County 
Board and the full County Board. 

 
ARTICLE VII.   RECORDS 



Boone County Regional Planning Commission 
Rules of Procedure (Revised August 2012) 
Page 6 

 

 
Section 1:  A file of material and decisions relating to each matter shall be kept by 

the staff Secretary as part of the records of the Commission.  All 
meeting minutes of the Commission shall be a public record. 

 
ARTICLE VIII.  AMENDMENT OF RULES 
 

Section 1: These rules may be amended by an affirmative vote of three (3) 
members of the Planning Commission. 

 
Section 2: The proposed amendment must be presented in writing at a regular or 

special meeting preceding the meeting in which the vote is taken. 
 

Amended this 21st day of August 2012 by the Boone County Regional Planning 
Commission at its regular monthly meeting. 
 
 
 
 
              
Bill Luhman, Chairman     Kristine Schnor, Vice-Chairman 
 
 
Ayes:    5  Nays:     0  Absent:    0  

 
Planning Commission members voting Aye:  all  

 
Planning Commission members voting Nay:  none  


